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	Summary of Tasks:

Project title/ Group name: (if applicable)

To begin your risk assessment, please write a generic description of your task here.

This risk assessment is a starting point for your assessment. It also provides examples of hazards and possible control measures in different circumstances. Not all items are applicable in your case, and specific risk assessments must be carried out for specific situations/events. It is important to recognise that the control measures must be proportionate to the risk, and users and supervisors must take the responsibility to ensure risk assessment is completed accordingly. Individual(s) who carries out the activities/tasks should adhere to the procedures listed in this form. All incidents/near misses must be reported to the department so that they can be monitored. Note that this risk assessment form is mandatory when submitting the “Safety Awareness Declaration & Door Access Application Form” based on our departmental policy in https://www.mech.hku.hk/mech-portal. 

If there are any issues such as leaks, break-ins, thefts, intruders, loss of service or any other building safety or security problems while you are on the university premises, please contact security on 3917 2882 (24-hour Security Control Centre) or 3917 2883 (Lost and Found).





	Activity/Task
	Ref#
	Who might be harmed and how
	Existing measures to control risk
	Risk severity
	Risk score

	Working alone and/or outside university work hour



	1
	Students may be injured without proper medical attention or be unconscious
	· Only those with swipe card access are authorised to access the building out of hours
· No personal stereo equipment to be worn as you may not be aware of a situation developing around you
· Any medical conditions to be addressed as part of an individual risk assessment
· Ensure that you are familiar with the first aid arrangements for our area, or call security for first aid assistance
· Ensure that you are familiar with the accident reporting processes
· Ensure you are familiar with the fire arrangements in your building including how to raise the alarm

	LOW
	1

	
	2
	Students may be subject to increased stress levels

	· Counselling service available to all university members
· University stress policy in place

	LOW
	2

	Machining with power tools hand tools

	3
	Staff, students, visitors.
	· No personal stereo equipment to be worn as you may not be aware of a situation developing around you
· Ensure that you are familiar with the first aid arrangements for our area, or call security for first aid assistance
	Medium
	3

	Battery handling
	4
	All users and visitors in the area
	· Batteries are stored and charged in metal cabinet
· Batteries are charged and inspected monthly by </Name of the responsible persons>
· Unused batteries are always removed when unattended
	Medium
	4
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	Risk Control Plan

	Ref#
	Further action required
	Responsible person(s)
	Expected Date of Completion
	Date of Completion
	Signature

	
	
	
	
	
	






Notes to General Risk Assessment Form


(1) [bookmark: _Ref188266743]Risk severity:

	Risk severity
	Potential impact

	Low
	No injury, injury or ill-health requiring first aid treatment only - includes minor cuts and bruises, irritation, ill-health with temporary discomfort

	Medium
	Injury requiring medical treatment or ill-health leading to disability, includes lacerations, burns, sprains, minor fractures, dermatitis, deafness, work-related upper limb disorder

	High
	Fatal, serious injury or life-threatening, occupational disease, includes amputations, major fractures, multiple injuries, occupational cancer, acute poisoning and fatal diseases




(2) [bookmark: _Ref188266752]Suggested risk scoring system

	Risk Score

	
	Likelihood

	
	Unlikely
	Possible
	Likely

	Severity
	Low
	1
	2
	3

	
	Medium
	2
	4
	6

	
	High
	3
	6
	9




(3) Result:

	Risk score
	Risk control level
	Risk acceptability
	Recommended action

	1-2
	Trivial
	Acceptable
	No additional risk control measurement.
Use for very low risk activities to show that you have correctly identified a hazard, but that in the particular circumstances, the risk is insignificant.

	3-6
	Adequately controlled
	Moderately acceptable
	Risk is considered adequately controlled if all legislative and university requirements met.
Tasks should be carried out carefully according to the risk control measures.

	6-9
	Inadequately controlled
	Unacceptable
	Risk must be identified and controlled before executing the tasks.
These cases require a risk control action plan. This plan states the necessary actions, by whom it is carried out, an estimated and actual date of completion. Upon completion, the assessor should sign.
While some action plans are complex documents, most can be completed with a few actions in a short timeline.

	TBD
	~
	Unacceptable
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